Commoenwealth of Virginia Eiscal Fundamentals

Moentnly: CARS
REconcliation &

Certification




Monthly: Reconciliation

ihe Commonwealthr Accounting and
Reporting) System (CARS)IIS the official
financial system ofi the Commonwealth. 1o
ensure proper internal contrel and the
Integrity: oft Virginiarsi financial statements,
fiscall ofificers must reconcile all internally,
prepared accounting records, data
SUlmissionlogs, and other accounting) data
to CARS reports.
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Monthly: Reconciliation

Fiscal ofificers are responsible for the
INtEgrIty and appropriateness off financial
transactions! provided to) the; State
Comptroller.

Each fiscal ofificer must: certifiy, that the
data provideds are accurate, and that
certification reflects the fiscal officer’s
assessment offinternal control.
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Reconciling

Wihiat are the guidelines;fior reconciling?

Wihere s/ information on recenciling
located?
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5 Minimum; Reguirements

I, Acknowledge; management: respensiviicy,

AJEency:s manadement must accept: and
dcknowledge; its responsibility, for the
INtegrity’ and appropriateness off financial
tramsactions; sent: to the; State Comptroller;
Whether sent by direct entry’ inter CARS or:

Py’ electronic Interface.
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5 Minimum; Reguirements

2. Reconcile on time

Reconciliations: must be; performed,
documented, anal certified te the
Comptreller monthly. in the prescribed
Manner.
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o Minimumi Reqguirements

5. Meet documentation requirements

Reconciliation decuments must meet CAPP
Manual'standards for fermat and content.
Reconciliationrdocuments must be readily,
available for DOA and APA tor meet their
iespective statutory responsibilities, and
Py the public Under the Freedom of
Information’ Act:
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5 Minimum; Reguirements

4. Performiil=scope; reconciliation

Eachlagency: must reconcile acecotnting
iecords, accounts, andtlogs torCARS. This
reconciliation must be suificient so that,
aiter each monthrs AlTVs and exception
iegister are processed, the!fiscal officer
can assert that CARS tiransactions and
PalanNCes are Corect:
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5 Minimum; Reguirements

5. SUBMIE reguired report:

A. Eachimoenth except: June — fiscal
ofificers must: certify that they have
ieconciled agency: records ter CARS, Via
DOA'S Internet-based Conliration o5
Agercy; Reconclliation system.
Coniirmation fiof each momnth must be
transmitted by’ the; Iast business day: of
the fellowing moenth.
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5 Minimum; Reguirements

5. SUBMIE reguired report:

B. For June — Fiscal officers must certiry;
that they have reconciled their internal
records te: CARS as directed in DOA'S
YEGI-Erna IMemorandllm to Flscal.
Ohicers:
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Confirmations Via Internet

DOA'S Web-based Conliiiation ol Agency,
Reconclation system enables; atthorized
Individuals tersubmit certifications

electronically.

[FOr momtns other than June, the paper
VErsion of the certification Is' no: lenger
dccepted.
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Confirmation of Agency, Reconciliation

This Internet-based system: enables fiscal
ofificers to:

Certify: their records reconcile te; CARS,
financial transactions are accurate infall
materalf respects, and mamnagement
dccepts responsibility fer the integrity: and
ebjectivity: of the; transactions; and

Tell DOA o needed! adjustments that they
cannot enter into CARS.
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Remember!

June’s confirmation: has;special
ieguirementsiand procedures.

Related infiermation appears in
PDOA'S Year-End: Memoranadum o
Fiscal Officers:
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Where on the Web?

YoU canl reach the web-based system firom

lINKS
to the system’s administrative manual and
SEecUKty forml
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http://confirmation.doa.virginia.gov/

IHow: are, reconciling| items handled?

Whenever: it s feasible; tor correct CARS Via
ATV or TIAT, you must prepare and submit
an ATV or IAT.

On the, confirmation, listias an ~exception™
any: adjustment: needed fior WhICh no
appropriate transaction coder s available.

Department off Accounts




What are “exceptions ?

Reconciling items! identified during
the! reconciliation: that agency,
PErsennel’ cannot correct
themselves, becalse ho transaction
code; allowed fior ATVSs or TATS will
correct the CARS data.
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Common Exceptions

IATs keyed incorrectly
NOt altritie exception. Contact the initiating
ddemncy and prepaream IAT o ATV to) correct.

Travel advance issues

Review. the 1317 during reconciliation. DOA
MUSt correct any: 1517 errors.

Pass-threUdhn’ ertors

Review: the 402 B duringl reconciliation: process.
DOA must correct any 402 B errors.

Department off Accounts




References

CAPP Manual-Tiepic
= . CARS Reconciliation Reguirements
Other Reseurces

s DOA memorandum: te agencies

s System administrative; manual

s System: security maintenance form
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Contacts

304-225-2289 — VoIce
804-225-4250 = facsimile

UL'S. Mail:
General Accounting /- CARS Reconciliation
Virginiar Department off Accounts
P. O. Box 1971
Richmonda, VA 23218-1971
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